YTBEPXJIEH
npukasom UMAII YpO PAH
OT «46» nexabps 2016 T. No .35

Koaexe 3Tukn u ci1yxkeGHOro noseenus paboTHUKOB

®eepaabHOro rocy1apeTBEHHOr0 GIOZKETHOTO YU PekKIeHHST HAYKH
HucerutyTa MmamunHoBenenus Y panabekoro otaenennsi Poccuiickoii akagemMun
nayk (MMAILI ¥YpO PAH)

I. OG1ue noJioxkeHus

1.1 Hacrosammit Komekc 3THKH W CIy’keGHOrO IOBEIEHHS pabOTHUKOB
(mamee — Komekc) @enmepaibHOTO ToOCYJIapCTBEHHOTO  GIOMKETHOIO
ydpexzeHuss Hayku MHcTHTyTa MalIMHOBeIEeHUs: YpalbCKOro OTHEIEeHHS
Poccuiickoit akanemun Hayk (MMALLL VpO PAH) (nanee — YupesxaeHue) ocHoBau
Ha nonoxeHusx Koncrurymuu Poccuiickoit ®enepaunu, @enepaabHOro 3akoHa
oT 25 nexabps 2008 r. Ne 273-®3 «O npoTHBOAEHCTBHH KOPPYIILHN», a TAKIKE
YCTAHAB/IMBAIOIIMX B OTHOILIEHHH PpaOOTHHKOB YUpeXIEHHs OrpaHHYeHHUs,
3amnpeTsl U O053aHHOCTH MHBEIX (helepanbHBIX 3aKOHOB, HOPMATUBHEIX MPABOBBIX
aktoB Ilpesumenta Poccuiickoit @enepamuu, IlpaButensctBa Poccuiickoit
Deepannu, IPYrHX HOPMATHUBHBIX IIPABOBBIX aKTOB POCCHICKOI Denepanuu,
BHYTPEHHUX  PETryJSATHBHBIX  JOKYMEHTOB  Y4YpexJeHHs, a Takxke Ha
OOLIETIPU3HAHHBIX HPABCTBEHHBIX [PUHIMIIAX M HOPMAX POCCHIICKOT0 OBLIECTBA U
rocyapcTaa.

1.2. Tlonokennss Kojekca pacmpoCTpaHSIOTCS Ha BCE  CTPYKTYpPHBIE
MOApasAeeHus: Y UperKaeHus.

1.3. I'paxnanun  Poccwuiickoit ®enepanuu, MOCTYMNAOMKAN Ha paboty B
YypexaeHue, 00s3aH 03HAKOMUTBCA ¢ MOJTOKeHUsIMH Konekea u coOIrOIaTh UX B
IIpoLecce CBOEH JIesITENIbHOCTH.

1.4. Kaxapri  paGoTHHK —~ YupexjeHHs  [O/DKeH TPHHHMATH  BCE
HEOOXOAMMBIE Mepbl I COOMIOJEHHS MONOKeHUH HacTosmero Kopekca, a
Ka)k[pli rpaxaanun Poccuiickoit ®ezneparuu BrpaBe OKuaaTh OT paGOTHHKA
Ydpex[eHus MOBeJIeHHs B OTHOLIEHUSX C HUM B COOTBETCTBHH C ITOJIOIKEHUSIMHU
Hactosero Koxekca.

1.5. Hensto Konexca ABNS€TCS YCTAHOBICHHE THYECKUX HOPM H IIPABHII
CITy)KeOHOT0o MOBEAEHUs! pAOOTHUKOB Il TOCTOWHOTO BBINOIHEHHSIMH UMH CBOEH
NMPO(ECCHOHATLHON NesTeNbHOCTH, a TAKXKe CONEHCTBIE YKPETIeHHIO aBTOpHTETa
Yupexaenus, o0ecredeHuo eAUHBIX HOPM MOBEIeHUs pabOTHHKOB.

1.6. Kozeke ciyutr ocHOBOH s (GOpPMHPOBaHMS JOKHOH MOpaad B
KOJUJIEKTHBE, YBaXXHUTEIBHOIO OTHOLIEHHS K JEATeIbHOCTH YupexIeHHs B
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00IIECTBEHHOM CO3HaHuHu, a TaKXe CHOCO6CTByeT [IOBBILIEHUIO OOIIECTBEHHOTO
CO3HAaHHA U HPaBCTBEHHOCTH pa6OTHI/IKOB, HUX CAMOKOHTPOJIA.

1.7. Koznexc npusBaH MoBBICUTH 3 (HEKTHBHOCTH BHITIONHEHHS Pa0OTHUKAMU
Yupex/IeHHs CBOMX JTOJIKHOCTHBIX 00sI3aHHOCTEH.

1.8. 3nanue u cobmoneHne pabotHHkOM Yupexaenus Kopekca siBisiercs
OJTHUM H3 KPUTEPHUEB OLIEHKH KadecTBa ero rnpo(ecCHOoHalbHOM JesITe/IbHOCTH U
CITyXKe0OHOTO IMOBEIeHUS.

1.9. Hacrosmuit Kozmexe mHOMIEKUT OMyOIMKOBAaHHIO Ha O(GUIMATBHOM
caiite YupexJeHus: B MHGOPMaLIOHHO-TeJIeKOMMYHUKAIIMOHHOHN ceT MHTepHeT.

II. OcHOBHbIE NPUHLHIIBI H MPABHJIA CJY:KeOHOI0 NOBEICHHS
pa0OTHHKOB YupexaeHust

2.1. PabGoTHukM  VupexxIeHHs, CO3HaBas  OTBETCTBEHHOCTb  Iepel
rocy1apcTBOM, OOILECTBOM U rpakJIaHaMH, 00sI3aHbI:

2.1.1. UICMIONHATH  TOJDKHOCTHBIE OOSI3aHHOCTH  JOOPOCOBECTHO W Ha
BBICOKOM NPO(eCCHOHATBHOM YPOBHE;

2.1.2. cobmonath TpeGoBaHuUS 3aKOHOAATENbCTBA Poccuiickoi OQenepauuu u
BHYTPEHHHUX PEryJISTUBHBIX JOKYMEHTOB Y UpPEKICHHS;

2.1.3. oCyIIECTBIISATH CBOIO AESATENFHOCTh B TIpeesiax CBOMX MOJTHOMOYHH 1
MIOJIHOMOYUH Y YpeKIeHuUs;

2.1.4. 1pn  HCHONHEHUH [ODKHOCTHBIX OOS3aHHOCTEH He OKa3bIBaTh
MPEANOYTEHHST KaKUM-ITHOO NPO(QECCHOHANBHBIM WM COLMAIBHBIM TPYINaM |
YUPEKIECHHUSIM, OpraHu3alusM, OBITh HE3aBUCHUMBIMU OT BJIMSHHUS OTHEIBHBIX
JOJDKHOCTHBIX JIMI] ¥ aIMHHUCTPATUBHOT'O JaBICHUS;

2.1.5. cobmonaTth  CONMANBHYIO  CIPAaBeIJIMBOCTE W  paBHONPABHO
pacrpeieNiTh COUMAAbHBIE PECYpChl C IENbI0 paclIMpeHus Belbopa W
BO3MOXKHOCTEH JJIs1 BceX KOHTPareHTOB, B TOM YHCIe, ISl HEUMYIIHUX, COLUAIbHO
YS3BHUMBIX M IPYIHX JIUL, OKa3aBLIMXCS B TPYAHOM XKU3HEHHOH CHTYyal1H;

2.1.6. HCKITIOYATh JENCTBUS, CBS3aHHBIE C BIMSHHEM KaKUX-JIMOO JHUYHBIX,
MMYIIECTBEHHBIX ((DMHAHCOBBIX) M HMHBIX HHTEPECOB, IPEMSTCTBYIONINX
J0OPOCOBECTHOMY MCIIOJIHEHHUIO TOJDKHOCTHBIX 00513aHHOCTENH;

2.1.7. cobnronath  mpU  UCIOJHEHHM  JODKHOCTHBIX  OOSI3aHHOCTEMH
YCTaHOBJIEHHBIE (elepalbHBIMH 3aKOHAMH, MHBIMM HOPMAaTHBHBIMH TPABOBBIMH
axtamu Poccutickoit @enepanuu v YupexaeHuUsI OrpaHUYeHUS U 3aI1PEThI;

2.1.8. cobmoaTh HEHTPATBHOCTD, MCKIIOYAIOIIYI0 BO3MOYKHOCTH BIIUSHUS
Ha CIyKeOHyI0 JesTelbHOCTh pelIeHHH IIOMUTUYeCKHX [apTHi, HHBIX
00111eCTBEHHBIX 00bEIUHEHHUI;

2.1.9. cobmronaTte HOpMBI CITy)KeOHOH U MPOo(eCcCHOHANBHOM ITHKH, IIpaBUIIa
JeJI0BOTO MMOBEICHUS U OOIIEHHS,




2.1.10. mposiBAATH KOPPEKTHOCTb M BHHUMATEJIBHOCTH K TpaKaaHaM M
IOJDKHOCTHBIM JIMLIAM IIPU CIyXKeOHBIX KOHTAKTaX ¢ HUMH; IPUHUMATL MEPBI 110
HEJIOIY IEHHIO JIF000H BO3MOXKHOCTH BO3HUKHOBEHUS KOH(DIIUKTA MHTEPECOB,;

2.1.11. He [nomyckaTh KOpPpPYHNIMOHHOIO IIOBEAEHHs, B TOM YHCJIE
BO3/IEP/KUBATHCS OT IOBEIECHUSI, KOTOPOE MOXKET BOCIIPMHUMATHCS OKPY KaAIOLIIUMH
Kak oOellaHue WM Mpe/UIOKeHHe Jadd B3STKH JMOO Kak corjacue IpUHATH
B3ATKY, HJIM Kak IpockOa (Hamek) o Jade B3STKH, @ TAaKXKe IIPOTUBOACHCTBOBATH
JIFOOBIM IPOSIBICHUSIM KOPPYIILMU U POYHUM 3JI0yTIOTPeOIEHHAM B Y UpexKIeHHUH;

2.1.12. yBe1OMIATh JOJDKHOCTHOE JIMIO YUpeXJIeHHS IO NpOopUIaKTHKE
KOPPYNIIMOHHBIX X WHBIX IPaBOHAPYLIEHUM, OpraHbl IPOKypaTypbl MU HHBIE
denepanbHble roCylapCTBEHHBbIE OpraHbl 000 BCeX Cilydasx OOpalleHHs K HHUM
Kakux-Tub0o JIML B ILeNsSX CKJIOHEHHs K COBEPIUEHHUIO KOPPYILIMOHHBIX
[IpaBOHAPYILEHUH;

2.1.13. He3aMeTUTENIPHO ~ YBEJOMIIATH  CBOEr0  HEINOCPEACTBEHHOIO
PYKOBOAMTENS, & TaKXe MNODKHOCTHOE JHLIO YUpeKAeHWs IO NPOdUIAKTHKE
KOPPYNILHMOHHBIX W HHBIX I[PaBOHAPYIIEHWH O CTaBLUIMX M3BECTHBIMH (DaKTax
KOH()JIMKTA HHTEPECOB W KOPPYIIMOHHBIX IHPOSBICHUH B YUpeKICHMH,
oOcTosTeNbCTBAX M HekcTBUsAX (Oe3melicTBUM) paOOTHUKOB YUpeXJeHUs U
TPETBUX JIML, TOCHYXXHBIIMX WIM CIHOCOOHBIX IIOCIYXHUTh INpHUYHHAMHA
BO3HHUKHOBEHHS! B YUpeXKIeHUH KOH(MIMKTA UHTEPeCOB M/WIA KOPPYIIHOHHBIX
NpPOSIBIICHWH, a TakkKe O MpPUYHHEHWH (BO3MOXXHOM NpPHUYMHEHHH) Bpena
YupexaeHuIo;

2.1.14. 1oBOAUTE 1O CBEIEHHS] HENOCPEICTBEHHOIO WM BBIIIECTOSILETO
PYKOBOJIUTENS MHPOPMAIHIO O TOM, YTO KaKoe-THO0 UL MpeiaraeT paboTHUKY
VupexIeHNsI COBEPIIUTh HEe3aKOHHBIM, HENpPAaBOMEpHBIH WM IPOTHBOpEYaIUi
TpeOOBaHUAM K CIIy)KeOHOMY ITOBEAEHHMIO MOCTYNOK MM KaKUM-JIMOO HHBIM
00pa3oM HapyLIUTh 3aKOHOAATeNbCTBO Poccuiickoit Menepanuy U HaCTOSIIUN
Konexe, o moObIX CTaBIIMX U3BECTHBIX ()akTaX B OTHOLIEHUH COBEPILEHHBIX JIHOO
FOTOBSIIUXCS NIPaBOHAPYIIEHHH CO CTOPOHBI APYTHX PabOTHHKOB YupekIeHUA
(ecnu umeromasicss uHMopMalys He TpeOyeT yBeIOMIIEHHS COOTBETCTBYIOILErO
PYKOBOIHUTENS cornacHo moamyHkram 2.1.13. u 2.1.14. Hactosmero a63ana);

2.1.15. He pasrnamath W HE KCIOIb30BaTh HEHAMJIEKAIIUM 0OpazoM
CBeJICHUsI, OTHECEHHbIE 3aKOHOAaTeIbCcTBOM Poccuiickoit Penepalyy K CBEAEHUAM
KOHGQHUICHUMAIBHOIO XapakTepa H ClIyxkKeOHyio HHpopMauuio (CBEAEHHUS
OTpaHHYEHHOTO pPACHpOCTpaHeHHus), a Takke MHBIE CBEJEHHUs, CTaBlIKne
H3BECTHBIMHU B CBSI3H C MCIIOJTHEHHEM TPYIOBBIX 00SI3aHHOCTEH;

2.1.16. He OomyckaTh OKa3aHMs BO3JAEWCTBUS Ha CBOMX KOJIEr B IIEJIAX
TIPUHSTHUS TIPOTUBO3AKOHHOTO U (W) HEOOOCHOBAHHOTI'O pELLEHHUS,;

2.1.17. BO3mepXKuUBaThCsS OT IIOBEIEHMs, KOTOpOe MOIJIO OBl BBHI3BAThH
COMHeHHE B J0OpOCOBECTHOM MCIIOJHEHUHM TPYAOBBIX OOS3aHHOCTEH, a TaKXke
u3beraTb KOH()JIMKTHBIX CHTYalldi, CIOCOOHBIX HAaHECTH yLepd peryTauuu WId
aBTOPHUTETY paOOTHUKOB YUpPEXKICHUI W/HIH Y UpekKAeHHIO;
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2.1.18.He  pgomyckaTb  TpOSBIEHHM  (opManuzma,  BBICOKOMEDHS,
HEYBaXUTEJIbHOIO OTHOILEHHS K 3aKOHHBIM MpockbaM U TpeOOBAaHUSIM IpaXkIaH B
CBSI3U C MCIIOJIHEHUEM TPYIOBBIX 0053aHHOCTEN;

2.1.19. Bo3niepKHUBaTbCsl OT IyOIMYHBIX BBICKA3bIBAHUM, CYXIEHUH W
OLIEHOK B OTHOUIEHHH YUPEXKIEHHUS, €ClId O3TO HE BXOAUT B O00S3aHHOCTH
paboTHHKA;

2.1.20. cobmoaate KOH(UASHIMATLHOCTE HMHPOPMANKUK O KOHTPAreHTe,
Kacarollecsl yCIIOBUH €ro >XU3HEIESTENbHOCTH, JIMYHBIX KadecTB W IMPoOJIeM,
[IPUHUMATh MepBI I ee 00ecTeueHus,

2.1.21. He ucnonp30BaTh CIy)KeOHOe MOIOKEHHE ISl OKa3aHWs BIMSHHS Ha
JEATENIBHOCTE MOCYIapCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O CaMOYIIpaBlICHHS,
OpraHu3al¥i, JO/DKHOCTHBEIX JIML, TOCYJapCTBEHHBIX MW MYHHIIMIATBHBIX
CIIy>KalllMX IIPH PELIEHUH BOIIPOCOB JIUYHOIO XapaKTepa;

2.1.22. yBaXXHUTEIIBHO OTHOCHUTBCS K JIESTEIBHOCTH IPEICTABUTEIEH CPENCTB
MaccoBoi MH(OpMAaIMK 110 HHPOPMUPOBAHHIO 001lecTBa 0 paboTe YUpeKaeHus, a
TaK)K€ OKas3blBaTh COJEHCTBHE B IIOJyYEHUH JOCTOBEPHOW HWHGOPMALUKU B
YCTaHOBJIEHHOM TOPSIIKE;

2.1.23. IOCTOSSHHO CTPEMHUTBCSI K oOOecrneyeHHI0 Kak MOXKHO OoJiee
5} HeKTUBHOr0 U 3KOHOMHOTO PaclOpsKeHHs] (DUHAHCOBBIMU CpPEICTBAMH, UHBIM
HUMYIIECTBOM, MaTEPUAILHO-TEXHHYECKUMH U JPYTUMHU pecypcaMu Y UperxaeHus;

2.1.24. He UCIIONB30BATh UMYIIECTBO YUPEKICHHS B LIENISX, HE CBA3AHHBIX C
HCIIOJIHEHHEM TPYAOBEIX OOS3aHHOCTEH, a TakXke He IlepelaBaTh €ro B TaKHUX
LeJIAX UHBIM JIULaM;

2.1.25. cobmonaTe  NpHHOMIBL W TpebOBaHWS,  YCTAHOBJIEHHBIE
@enepanbHbIMU 3aKkoHaMu OT 18 uromst 2011 r. Ne 223-@3 «O 3akynkax ToBapoB,
pabor, yciIyr OTAeIbHBIMH BHIAMH IOPUIMYECKUX JIUI» U OT 5 ampens 2013 1.
Ne 44-@3 «O KOHTpaKTHOU cUCTeMe B chepe 3aKyloK TOBapoB, paboT, yCIyr s
o0ecrieyeHHsl TOCYAApCTBEHHBIX M MYHHLUMIAIBHBIX HYXI» W H3[IaHHBIE B
COOTBETCTBHH C HHUM BHYTPEHHHE DEryJISITUBHBIE JOKYMEHTHI YUpEeXKIEHHS, He
C03/1aBaTh CBOMMHM JEHCTBUAMH HEOOOCHOBAHHBIE MTPEUMYILECTBA ISl KAKHX-TTUO0
YYaCTHHUKOB 3aKyTIOK.

2.2. PaboTHUK Yypexnaenus, HaJeJIeHHBIH OpraHU3alMOHHO-
pacrnops AUTENIbHBIMU [TOJTHOMOYUAMH 10 OTHOIIEHHUIO K APYrdM paboTHUKAM
VupexaeHuns, J0IKeH ObITh /18 HUX 00pa3loM npogeccroHanusMa, 6e3ynpedHoi
penyTauuy, CBOMM JIMYHBIM IIOBEJE€HHEM I[10/1aBaTh IpUMEpP YeCTHOCTH,
OecrpuCcTpaCTHOCTH U CIIPABEITTHBOCTH.

2.3. PaboTHuk Yupexaenus, HaJleJeHHBIN OpraHU3alKOHHO-
pacropsAMTEIbHBIMUA TIOJTHOMOYHSAMHU I10 OTHOUICHUIO K JPyruM paOOTHHKaM
VYupexneHus:

2.3.1. npUHUMaeT Mephl [0 MpPeJOTBPALEHUIO M YperyJupOoBaHUIO B
KOJUIEKTHBE KOHQIMKTa HHTEPECOB, IO MpPELyNpeXISHUI0 KOPPYIILHH, BKIHOYas




MEPBHI 10 IMTPEAOTBPAILIEHUIO KOPPYIIIUOHHO-0IIACHOI'O [TIOBEACHUS;

2.3.2. CONEUCTBYET YCTAaHOBIECHHIO M TOJACP)KAHUIO B  KOJUIEKTHBE
3/I0pOBOT'0 MOPaJIbHO-IICUXOIOTMYECKOr0 KJIMMaTa;

2.33.mpu  ompeneneHun o0bemMa M xapakTepa IOpy4aeMoM JIpyrum
paboTHUKaM VYupexaeHus paboTsl PYKOBOJICTBYETCSI NIPUHLMIIAMU
CIPaBeJINBOCTH, y4eTa JIMYHBIX W [IeJIOBBIX KauecTB, KBATU(DHUKALKMKU U OIBITA
NOJYUHEHHBIX;

2.3.4.He [omyckaeT IO OTHOLICHHIO K IIOJYMHEHHBIM paboTHHUKAM
HEOOOCHOBaHHBIX NPETEH3MH, a Takxke (HakToB rpy0oCcTH U OeCTaKTHOCTH;

2.3.5. mposiBnsieT 3a00OTy O TOMYMHEHHBIX, BHHKAeT B MX IPOOJIIEeMBl U
HYX/bl, COHEWCTBYeT IPUHATHIO 3aKOHHBIX M OOOCHOBAHHBIX pEIIEHHUH,
crocoOcTByeT po(eCcCUOHATBEHOMY H JODKHOCTHOMY POCTY paOOTHHKOB,;

2.3.6. oka3plBaeT IOANEPKKY M IIOMOIIb MOJOABIM  CIIELHATHCTaM
(c ombiToM paboTel A0 3 51€T) B IproOpeTeHNH Mpo(ecCHOHATBHBIX HaBBIKOB;

2.4. PaOOTHHUKHU YupexaeHus, HaJleJIeHHEBIEe OpraHU3alUOHHO-
pacrops/IMTeNIbHBIMY [TOJTHOMOYHMSIMA IO OTHOILEHHUIO K JIpyrMM paboTHUKaM,
HECYT OTBETCTBEHHOCThH B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
Qenepaunu 3a JAEHCTBUS WM Oe3eHCTBUS IOJYMHEHHBIX COTPYIHHKOB,
HapyLIAIOIIUX IPUHLMIIBI 3TUKU U IPaBHa CIIy>)KeOHOro MOBEIeHUs, €CJIU OHU He
IIPUHSIN Mep, YTOOBI He IOIYyCTUTh TaKUX JAeUCTBUN Wiu Oe3aecTBHIM.

III. DTHka noBeaeHUs] paOOTHUKOB YupesKaeHHUs!

3.1. PaboTHUKH VYupexaeHWss B CBOEH MHESITENBHOCTH MCXOAST U3
KOHCTUTYLIMOHHBIX IIOJIOKEHHM O TOM, YTO YENOBEK, €ro IipaBa U CBOOOJBI
SIBJISIFOTCSL  BBICIIEM [IEHHOCTBIO, M KaXAbld TIpaXJaHWH MMEeT IpaBO Ha
HENIPUKOCHOBEHHOCTh YAaCTHOM JKU3HU, JUYHYIO M CEeMeHHyI0 TalHy, 3alluTy
4YeCTH, JOCTOUHCTBA, CBOEro J06pOro UMEHHU.

3.2. PabGOTHUKH YUpexAeHUs:

3.2.1. 06s13aHbl coOmOAaTh OOLIENPUHATHIE 3THUYECKHE HOPMBI M IpaBHiIa
JIEIOBOTO TIOBe/IeHHs], OBITh BEXJIMBBIMH, HOOpPO’KEIaTelbHBIMH, KOPPEKTHBIMH,
IPUHIMITHATBHBIMY, BHUMATEIbHBIMH, MPOSIBIATE TEPIUMOCTD U HENPeaB3sSTOCTh
B OOLIEHUH C rpakIaHaMM U KoJleraMu, paOOTHHKaMU APYTMX OpraHH3alui;

3.2.2. mpu3BaHbl CIOCOOCTBOBAaTH CBOUM IIOBEICHHEM YCTAHOBJIEHHUIO B
KOJJIEKTHBE  JEJOBBIX  B3aMMOOTHOILEHWM,  OTHOLIEHWH  IMapTHEPCTBa,
B3aMMOYBa)K€HUSI U B3aMMOIIOMOLIM, KOHCTPYKTUBHOI'O COTPYIHUYECTBA APYI C
APYTroM.

3.2.3. mOJKHBI TPOSIBIATh yBakeHHE K O00bIYasM U TpaJulHsIM HapoJ0B

Poccuu wu Apyrux rocyaapcCTB, YYUTBIBATH KYJIBTYPHBIE W HHBIC 0COOEHHOCTH
Pas3IuYHbIX STHUYECKUX, COLTHAJIBHBIX I'PYIII U KOHQ)CCCHﬁ;
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3.2.4. 00si3aHBl CTPEMUTBCS B JIIOOOH CHUTyalMH COXpPaHATb JIMYHOE
JIOCTOUHCTBO, OBITH 0Opa3liOM HOBeJIeHUs, J0OPONOPSIJOYHOCTH U YECTHOCTH BO
Bcex cepax 00LIeCTBEHHON JXU3HH;

3.2.5. nomkHel u3beraTh JHUYHBIX M (DUHAHCOBBIX CBSI3eM, CITOCOOHBIX
HAHECTH yuiepO UX YeCTH U JOCTOMHCTBY, peIlyTallid Y UYpexAeHHUs;

3.2.6. He JOmIycKaTh NPHHSATHS IHUILK, KYypPeHHUS BO BpeMs CIyKeOHBIX
COBELLaHH, Oecel1, HHOTO ClIy>KeOHOro OOIIeHUs ¢ IpakIaHaMH.

Kputrka HMEIO#XCs HEeIO0CTaTKOB B pabOTe CO CTOPOHBI PYKOBOIUTEIIS
WM KOJUIEr MOJDKHA OBITh OOBEKTHBHOM, B3BEIIEHHOW, NPUHUMIIHAIBHOW U C
IOHMMaHUEM TNpPUHUMATHCS TeM paOO0THUKOM YUpeKIeHHs, K KOTOpOMY OHa
oOpaieHa.

3.3. Ilpu HCIOJHEHUH TPYJAOBBIX O0S3aHHOCTEH pPAaOOTHHUKH YUpekKICHHS
BO3/I€PKUBAIOTCSL:

3.3.1. or m060ro BHAA BHICKA3bIBAHUM U JEWCTBUH JUCKPUMUHAIIMOHHOTO
XapakTepa IO IpU3HaKaM I10jla, BO3pacTa, pachl, HAUUMOHAJIBHOCTH, S3bIKa,
IpaX<1aHCTBA, COIMAJIBHOTO, HMYIIECTBEHHOIO MJIM CEMEHHOro IIOJOKEHMUS,
UCXOMSl W3 TOJUTHYECKHMX WIJIM PEJIUTHO3HBIX IIPEANOYTEHUM, poja 3aHATUN U
MHBIX UMEIOIIUXCSI pa3Iuyuii;

3.3.2. oT rpy6OCTH, IIPOSIBIIEHUH NPeHeOPeKUTENTBHOIO TOHA, 3aHOCYMBOCTH,
NpPEeAB3SATHIX  3aMEUaHWi, IPeAbSBICHUS HENpPaBOMEPHBIX, He3ac/Iy)KeHHBIX
OOBHHEHHI;

3.3.3. 0T yrpo3, oCKOpOUTENbHBIX BBIPDAKECHUN HIIM PEIUIMK, JEHCTBUH, OT
HEHOPMAaTUBHOM JIEKCHKH, IIPENSTCTBYIOIUUX HOPMAIbHOMY OOIIEHUIO WX
IIPOBOLIMPYIOMIXX IPOTUBOIPABHOE IIOBECHHE.

3.4. PaboTHUKH YyapexaeHus JIOJIKHBI OBITH BE)KJIMBBIMU,
N00poXKenaTeNnbHBIMH,  KOPPEKTHBIMH,  BHUMATEIIBHBIMH U [POSIBIIATH
TOJIEPAHTHOCTH B OOIIEHHUHU C TpakJaHaAMU U KOJIJIEraMu.

3.5. He momyckaercsi oOcyxaeHue paGOTHMKAMU HENOCTATKOB M JTMYHON
JKU3HHU CBOUX KOJLIET.

3.6. IloBenenue paOOTHHKA BCeraa ¥ MpU JHOOBIX 00CTOATENBCTBAX AOIKHO
ObITH Oe3ympeuHBIM, COOTBETCTBOBATh BBICOKMM CTaHAapTaM MpodeccHoHaIu3Ma
M HPABCTBEHHO-3THYECKHM TpHHIMNIAM. HUYTO He JO/KHO MOPOYUTH JENIOBYIO
peryTaluIo U aBTOpUTeT pabOTHHUKA.

3.7. PaOOTHHKY TpEeANUCHIBAETCA: IOCTOSHHO KOHTPOJHMPOBATh  CBOE
MOBEJIEHHWe, YyBCTBA M OMOIMM, HE I03BOJIAS JIMYHBIM CHMIATUSAM WU
aQHTUIATUSM, HEMPUS3HU, HACTPOCHHUIO WM JPYKECKMM YyBCTBAM BIMUATH Ha
ciy)xeOHBble pelleHHs, yMeTh IpeIBHAeTh IIOCIEeJCTBUS CBOMX JEHCTBUH H
pelleHuii; o0paliaThCs OJUHAKOBO KOPPEKTHO C KOJUIEraMH, pPYKOBOJICTBOM
HE3aBMCHUMO OT UX CIIy’KeOHOI0 WM COLUAIBHOIO IMOJI0KEHHUS.
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3.8.B mpouecce TenepOHHOrO OOIIEHUS MTOKHBI OBITH COOTIOIEHBI
ClIeIyIoIlue MpaByIa:

- Ha BXOJAIIME 3BOHKHU CJIICAYET OTBEYATh KaK MOYKHO 6BICTpee, ITpU OTBETE
Ha3bIBaTh CBOE UM,

-Ipd 3BOHKE B IIOJpasieleHHs Y4YpexaeHus paboTHHKY HeoOXOIUMO
Ha3BaTh CBOE MMS U MOJDKHOCTH (MO0 HAHMEHOBAaHHE IOZpPa3[elIeHH s ), a TaKKe
NOUHTEPECOBATHCSA, MOXKET JIU COOECEIHUK B JAaHHBIH MOMEHT yJEeIUTh BpPEMs
pasrosopy;

- [IpY 3BOHKE B JIpyrie OpraHu3alki HeOOXOAUMO HAa3BaTh CBOIO (DAMMUIIHIO
M UM, NOMKHOCTB, O3BYYHTb HA3BaHHWE YUPEXKACHHS, CIPOCHTH, YAOGHO JH
cobeceNIHNKy pa3roBapuBaTh B JaHHBIH MOMEHT;

- 3aKaH4YMBaTh PasroBOp, KaK IIPaBUJIO, JOJDKEH HO3BOHI/IBIHI/II71;

- €CIM BOIPOC, IO KOTOpoMy PaGOTHHKY HeoOXOOUMO CBS3aTBCH C
KOJIETaMH WIIM BHELIHUMH IPE/CTABUTENSIME HE SBISIETCSI CPOYHBIM, CIIELyeT
OTAaBaTh MPEANOYTEHHE CBA3HU 10 AIEKTPOHHOH noute. Eciu ke Bompoc siBsercs
CPOYHBIM, OJIHAKO IIPH 3TOM HEOOXOAMMO JIOHECTH [0 coOeceqHHKa OOJIbIION
00beM uHMOpManWK, TO Tene(OHHBI 3BOHOK JIONKEH ObIThH npeaBapeH
SJIEKTPOHHBIM COOOLIEHHEM, CONEpKAIUM 3Ty HHPOPMALMIO B HEOOXOIUMOM
o0BeMme;

- O6C}’>K}1€HI/IC C KOJIICraMH JIMYHBIX BOIIPOCOB, PEILIEHUE JIMUHBIX HpO6H€M,
a TaK)Xe JIMYHBIe PasroBOpEI 110 Teﬂe(i)OHy B pa6oqee BpeMs pacleHUBAKTCs Kak
HEpEriIaMeHTUPOBaHHEIE IIEPEPEBIBEHI.

3.9. Ilpwu BO3HUKHOBEHUH KOH(IUKTHON CUTYyalluH MEeXy
NI0/Ipa3ie/ICHUAMH, IPHOPUTETHBIM HAIPABIEHUEM pelleHUs] KOHDIUKTA SBISETCS
YUYET HHTEPECOB YUPEIKIACHHUS B L[EIIOM.

3.10. BHewnu#t  BuA pabOTHUKOB YUpEKIEHHS NPU HCIOIHEHHH WMH
TPYIOBBIX 00SI3aHHOCTEH, B 3aBHCHMOCTH OT YCIIOBHH MX HCIOJHEHHUS, MOJDKEH
CIOCOOCTBOBATE ~ yBXKMTENBPHOMY —OTHOLUGHHIO [pa¥AaH K YupexieHHio,
COOTBETCTBOBATH ~ OOLIENIPUHATOMY J€IOBOMY CTUIIIO, KOTOPBIH OTJIHYAIOT
OGHLKMATBHOCTD, CIEPKAHHOCTb, TPAAMUHOHHOCTh, AKKYPATHOCT. PaGoTHMKH
YupexneHnuss COOMIONAIOT  pasyMHYyK JOCTATOYHOCTH B HCIIONB3OBAHUM
KOCMETHKH, FOBEJIMPHBIX U3JEJIUH U UHBIX YKpaIleHUH.

IV. 3akao4uTe/IbHbIE M0JI0KEHHS

4.1.Ecmu y paborHuKa VYuUpeXACHHS BO3HHKAIOT 3aTPyNHEHHS B
OTHOLUCHHH IIOHMMaHHA MO0 NpUMeHeHHs mHonoxkeHuit Komekca, oH Brpase
00paTHTECS 32 KOHCYTbTAlMell (Pa3biCHEHHSIMU) K CBOEMY HEIIOCpeICTBEHHOMY
PYKOBOZIMTEINIO, & TaKkxKe K JO/DKHOCTHOMY JIMILY YYpeAeHHs MO NpohUIaKTHKe
KOPPYILHMOHHBIX U UHBIX IIPABOHAPYILIEHHUIA,

4.2. PykoBonuTenu BceX YpOBHEH He WMEIOT TpaBa CKpLIBATh OT
BBILIECTOSIIEI0  PYKOBOACTBA  (DaKThl  HEHAIJIEKAILEro  KCIOJHEHHS  HX
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IOTYMHEHHBIMH — paGOTHHKAMHU YupeneHus TPYIOBBIX 00S3aHHOCTEI].

4.3. PykoBoaurenu Bcex YPOBHEH VYupexneHus He HOKHEI JIOITyCKAaTh
lIpecienoBanne pabOTHHKOB Yupeskenus 3a YBEIIOMJICHHE HJIM UH()OPMUPOBaHHE
COOTBETCTBYIOLIEr0 PYyKOBOJAMUTEIS, lpeycMoTpenHoe Hactosmum Konexcom. B
TO K€ BpeMs HEOOXOLMMO IIpecekaTh MOOBIE MOMBITKH pacrpocTpaneHus
3aBCLIOMO  JIOKHOH HH(pOpMarmy, HEIIPOBEPEHHBIX HIIM  HEMOATBEPIKIEHHBIX
dakToB ¢ nempio OTOPOYATL PAOOTHHKA YupeKIeHHS, He3aBUCHMO OT ero
JOJKHOCTH.

4.4.Ha paborHuka YUpexueHHs He  MokeT  GbiTh HaJI0KeHO
AUCLIHIINHADHO® B3BICKAHHE 3a IIPEOCTaBIICHHE MHQOpMAIMK 0 HapyleHHH
Konekca, 3a xpuruky PYKOBOIMTEJISI HIM KOJUJIer 1o oOcTosITeNILCTBAM,
[IpelyCMOTPeHHBIM HacTosAIuM Konekcom.

V. OrBercrBennocTn paGoTHuka Yupexaenus
3a Hapywenne Koaekca

5.1. Hecobmonenne Konekca moxer IPUBECTH K  [MCLMIITHHAPHEIM
CaHKIHAM — BIUIOTH 10 YBOJIBHEHHS - B COOTBETCTBUH C IeHCTBYIOIINM TPYAOBBLIM
3aKOHOAaTeNIbecTBOM P®D U nokalbHBIMU HOPMaTUBHBIMHU aKTaMM.

5.2.B cnyyasx, MIPEyCMOTPEHHBIX (enepanbHbIMK 3aKOHAMH, HapyIlleHHe
nonoxenut Konekca BiedeT mpumenenme x paGoTHuKy VYupexnenus Mep
IOPHINYECKON OTBETCTBEHHOCTH.




