YTBEPXJIAIO:
Jupekrop f

DeaepaibHOIo rocy1apeTBeHHOr0 GI0UKETHOTO YUPeKAeHHS HAYKH
Hucturyra mawmunosenenns umenn J.C. Fopkynosa Y paabekoro oraesienns
Pocceuniickoii akagemun nayk (MMAIL YpO PAH)

I. O6mue nosoxkenus

I.1 Hacrosiumii Kozmeke aTukM M ciykeGHOro noseneHuss paGOTHHKOB
(nanee — Koaekc) @enepasbHOrO  rocyAapeTBEHHOTO  OIOKETHOrO
yupexaenus Hayku MHucrutyra mammnosenenns wmenu D.C. TopkyHopa
Ypanbckoro otaenenns Poccuiickoit akagemun nayk (MMAILL VpO PAH) (nanee
— Yupex/eHue) ocHoBaH Ha nonoxkenusx Koncrutyuun Poccuiickoit Oenepanym,
pa3spaboTaH M NPUHAT BO WCMOJHEHHE B COOTBETCTBHMH C MYHKTOM
3 pacnopsikenus [Npasutenscra Poccniickoii ®eaepauuu ot 16 asrycra 2018 .
No 1697-p (Cobpanue 3akononatennctBa Poccuiickoii ®enepaunn 2018 Ne 36,
cT. 5655) u nmynktom 3 pacnopsukenus [IpasurensctBa Poccuiickoii Denepanu
or 18 oktabps 2018 r. Ne 2258-p (Cobpanmne 3akoHomatensctBa Poccuiickoii
Genepaumn 2018, Ne 44, cr. 6777), a Takke yCTAHABIMBAIOIIMX B OTHOLIEHHH
pabOTHUKOB ~ YupekJIeHHss OrpaHu4YeHHsl, 3anpeTbl M OOS3aHHOCTH HMHBIX
(pesiepanbHBIX 3aKOHOB, HOPMATHBHLIX MPaBOBLIX akToB IIpe3nnenta Poccuiickoii
®enepaunu, IlpasutenscrBa Poccuiickoii Menepaunnu, apyrux HOPMAaTHBHBIX
npaBoBbIX  akToB  Poccuiickoit  Menepaun, BHYTPEHHMX  peryjisTHBHbIX
JIOKYMEHTOB  YUpek/IeHHs, a Takke Ha OOLIENPH3HAHHBIX HPABCTBEHHbIX
MPHUHLMINAX 1 HOPMaX POCCHHCKOro o0LIEeCTBa U rocyAapCTBa.

I.2. Tlonoxkennss Kozmekca pacnpocTpaHsioTcss Ha BCe CTPYKTYpHbIe
rnojipasaesieHus YupexaeHus.

|.3. I'paxknannn  Poccuiickoii Menepauun, nocTynawommii Ha paboty B
Yupexzienue, 00s3aH 03HAKOMUTBLCS ¢ nonoxkenusmu Koxekca u cobmoaars ux B
poLuecce CBOei AesiTeIbHOCTH.

I.4. Kaxapiii  paGothuk — VupexaeHus  J0/DKeH NpHHHMATh  Bee
HeoOXOAMMbIE Mepbl Uit COOIOAeHHs T0NoKeHni HacTosimero Kopekca, a
Kaxblil rpaxaanud Poccuiickoii Menepaunn Bhnpase oxumath ot paGoTHHKA
YupexaeHus NoBe/leHHsi B OTHOLIEHHSX C HUM B COOTBETCTBHH C MOJOKEHHAMH
Hactosiero Kojekca.
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I.5. Lensto Kozekca sBnsieTcs ycranosnenue 3THYECKHX HOPM M [paBHIl
Ca1yke0HOro noBeieHns paGOTHUKOB /U 1OCTOMHOTO BBITIOJIHEHUSIMH UMM CBOEii
NPOecCHOHANBHOI IeSTeNbHOCTH, a TaKKke CoeliCTBHe YKPEIUICHHIO aBTOpUTETA
Yupexnenus, o6ecrneyeHuio emHbIX HOPM NOBeJIeHHs PabOTHUKOB.

1.6. Koneke cryxur ocHoBoii s (popmupoBanus 1omKHOI MOpalli B
KOJUICKTHBE, YBaXXMTEJILHOIO OTHOMIEHHS K JeSTelbHOCTH Yupexnenus B
OOLLECTBEHHOM CO3HAHMH, a TaKKe CIOCOOCTBYET MOBBILIEHUIO OBIIECTBEHHOrO
CO3HAHMS M HPAaBCTBEHHOCTH PaGOTHUKOB, HX CAMOKOHTPOJIS.

1.7. Kozeke npusBan noBbicHTb 3()eKTHBHOCTD BBINOTHEHHS paboTHHKamu
YUpeKAeHHs! CBOMX J10KHOCTHBIX 00S3aHHOCTE].

I.8. 3nanne n cobmopenne paborHuKOM Yupexnenuss Konekca siBnsercs

OJHHM M3 KPHUTEPHEB OLCHKH KayecTBa ero npod)eccHOHaIbHOIN NEeATeNIbHOCTH U
Cly’)KeOHOro noseaeHus.

1.9. Hacrosimmii  Koseke momiesxur OnyO/IMKOBAHMIO Ha O(GHIHATLHOM
caiite YupexaeHus B HH(pOPMaLMOHHO-TENIEKOMMYHHKALIMOHHOI CeTH Uurepher.

I1. OcnoBHBIE NpHHLHNBI | NnpaBHja CJIyKeOHOIro NoBeeHHs
paboTHHKOB YupexaeHnus

2.1. PabotHukn  Yupenuenus, cosmasas OTBETCTBEHHOCTb  Mepejl
FOCYAapCTBOM, OOLUECTBOM M IPakKIaHAMH, OOA3aHBI:

2.1.1. MCTIONHATL  JIOJDKHOCTHBIE  OBS3aHHOCTH J100pOCOBECTHO M Ha
BBICOKOM IPO(ECCHOHAIEHOM YPOBHE;

2.1.2. cobmonats TpeGoBaHHs 3aKOHOIATENbCTRA Poccuiickoit ®eneparuu 1
BHYTPCHHHUX PEryJIATHBHBIX IOKYMEHTOB YupeKIeHHUS:

2.1.3. OCyIIECTBIATH CBOIO JA€SATENBHOCTD B npeaenax CBOMX MOJIHOMOYHIT 1
MOTHOMOYMH YupexaeHus:;

2.1.4.1pH  MCTIOJHEHHH  JOKHOCTHBIX 00s3aHHOCTEH He OKa3biBAThH
NPCANOYTEHHS KaKHM-JINOO NpohecCHOHANBHBIM WM COLMATBHBIM rpynmnamM u
YUPEKICHUAM, OpraHu3auusM, ObITb HE3aBHCHMBIMH OT BIIHMSHUS OT/IeJIbHBIX
AO/UKHOCTHBIX JIMIL ¥ aZIMMHUCTPATHBHOI'O JaBJICHHUS;

2.1.5. cobmonare COLUHATPHYIO  CNPaBe/UIMBOCTH M PABHOINPABHO
PACTIPE/CNIATL  COLUMANIbHBIE PECYpPChl € LEJbIO paciiupenuss Bbibopa M
BO3MOKHOCTEH JIisl BCceX KOHTPAreHTOB, B TOM YHCJle, JUIs HEUMYILHX, COLHAILHO
YASBUMBIX M IDYTHX JTHLL, OKa3aBILIUXCS B TPYAHOMN KU3HEHHOI CHTyaluH;

2.1.6. uckmoyare NEHCTBHSl, CBSA3aHHBIE C BIMSHHEM KaKHX-THGO JIMYHBIX,
HMYIIECTBEHHBIX  (DMHAHCOBBIX) M  MHBIX HHTEPECOB,  MpPENnsATCTBYIOIINX
JI00POCOBECTHOMY HCTIONTHEHHIO JI0IKHOCTHbIX o0s3aHHOCTEeI;




2.1.7. cobmonate  NpH  MCNOJHEHHH  JIOKHOCTHBIX o0s3aHHOCTEH
YCTaHOB/CHHbIE (he/lepalibHBIMU 3aKOHAMH, HHBIMH HOPMATHBHBIMH MPaBOBBIMH
aktamu Poccuiickoit ®enepaumn 1 VupeskieHns orpaHHYeHns u 3anpeTsl;

2.1.8. cobmonath HeHTPaNbHOCTh, HCKITIOYAIONIYI0 BO3MOKHOCTh BIHSHHS

Ha CIYy)KeOHYIO J1eSTe/IbHOCTh PEIUEHHH MOJUTHYECKUX NapTHH, MHBIX
0011IeCTBEHHBIX 00beIMHEHHI;

2.1.9. cobmonate HOpMBI ciyke6GHOM U Npo(heCCHOHANBLHOM ITHKH, MpaBuiIa
JIeJIOBOTO MOBE/ICHUS U OO LIEHHS;

2.1.10. nposiBAAT  KOPPEKTHOCTh M BHHUMATENBHOCTD K rpakJianaM |
AOJDKHOCTHBIM JIHLIAM [PH CTYKEOHBIX KOHTAKTaX ¢ HHMH; NPHHUMATh Mepbl 110
HEJIOMYIUEHHIO 000 BO3MOKHOCTH BOSHHKHOBEHHS KOH(MINKTA MHTEPEeCOB;

2.1.11. He nomyckaTh KOpPYMLHOHHOIO MOBEJIEHHUS,, B TOM YHCJE
BO3ACPKUBATLCS OT MOBE/ICHHUS, KOTOPOE MOKET BOCTIPHHHMATBCS OKPYKAIOILIUMH
Kak oOellaHue WM MpeUIOKeHHe NauM B3SATKM NHOO KaK Coriacke MPHHSTD
B3ATKY, WM Kak npockda (Hamek) o Jiaye B3sTKH, a TakKXke MPOTHBOAEHCTBOBATE
MOOBIM MPOSBICHUSAM KOPPYIILUHHU H POYHM 3710yMOTPedICHUSIM B YUpekKIeHHH;

2.1.12. yBeiOMIATL JIO/DKHOCTHOE NHIO YupekaeHus mno npodunaKkTHkKe
KOPPYTIHOHHBIX M HHBIX IPaBOHAPYLICHUH, OpraHbl MPOKYPaTyphl W HHbIE
(hesiepanbHble TOCYAAapCTBEHHBIE OpraHbl 060 BCex Ciy4asix oOpalleHus K HUM

Kakux-mibo 1MLl B LENsIX CKJIOHEHHS K COBEPIICHHIO KOPPYMLHOHHBIX
[paBOHapPYILEHUI;

2.1.13. He3ameUTHTENBbHO YBEIOMJISATH  CBOEro HEIOCPEe/ICTBEHHOI'0
PYKOBOAMTE/ISl, @ TaKike JOJDKHOCTHOE JIMLO Y4pexJeHHs o npodunakTuke
KOPPYTMUHOHHBIX W HMHBIX IPABOHAPYILIEHHH O CTABLIMX H3BECTHBIMH (haxrax
KOH()JIMKTA MHTEPECOB W KOPPYNUHOHHBIX MPOSIBIEHHH B YupexkaeHuH,
o0CTOsATENILCTBAX M JICHCTBHSIX (6esneiicTBUM) pabOTHHKOB Yupexnenus w
TPETBHX  JIHL,  MOCHYXMBLIMX MM  CMOCOOHBIX  TMOCIYKHTB MPUYUHAMH
BO3HHKHOBEHHUSI B YUpeXJIEHHWH KOH(IMKTA HHTEPECOB M/MJIM KOPPYMIIHOHHBIX

MPOSABICHUH, a TaKkkKe O MPUYHHEHMH (BO3MOKHOM NPUYHHEHUH) Bpeaa
Yupexneuuio;

2.1.14. 10BOZMTL 10 CBEJEHHMsSI HEMOCPEJCTBEHHOrO WJIH BBILIECTOSIIENO
PYKOBOJHTEIl HH(OPMALIHIO O TOM, 4TO Kakoe-1n60 JIHIIO MpejuiaraeT pabOTHHKY
YupekIeHHs COBEpLIHTH He3aKOHHBIM, HEMPaBOMEPHBIH WM MPOTHBOpPEYALIHii
TPeOOBaHMAM K CIlyXKeOHOMY MOBENEHMIO MOCTYNOK MIM KAKHM-THOO HHBIM
00pa3oM HapyUIHTh 3aKOHONATENbCTBO PoccHiickoii Denepauii ¥ HACTOSALLMIA
Kozeke, 0 106bIX cTaBIIMX H3BECTHBIX (haKTaX B OTHOIIEHHH COBEpIIEHHBIX OO0
FOTOBAIIMXCS NMPABOHAPYIIEHHH CO CTOPOHBI APYrUX pabOTHUKOB YupekaeHus
(eciu uMerowascs uHpopMmaius He TpebyeT yBeIOMIEHHS COOTBETCTBYIOLIETO
PYKOBOZHTE/Is cornacHo noamyHkram 2.1.13. u 2.1.14. nacrosiuiero a63aua);

2.1.15. He pasrnamiath M HE MCHOJB30BATh HEHALIEKALLAM obpa3zom
CBC/ICHUA, OTHECCHHbIE 3aKOHOaTe/IbCTBOM Poccuiickoit Menepaunu k cBeeHusim
KOH()MICHIMAIBHOTO ~ XapakTepa © cnyxebHylo uHbopmaumio (cBeaeHus




OrpaHHY€HHOro paCHPOCTpaHeHHﬂ), a TakKXe HHbIe CBEIICHUS, CTaBlIHe
H3BECTHBIMH B CBSI3H C HCIIOJITHEHHEM TPYIAOBLIX 06233HHOCTCﬁ;

2.1.16. e AOMYCKaTb OKa3aHWs BO3JEHCTBHUS HA CBOMX KOJUIEr B Lensx
NPHHATHSA TIPOTHBO3AKOHHOTO M (HJIH) HEeOOOCHOBAHHOTO peleHust;

2.1.17. Bo3pepkuBatbcs oT [TOBE/AICHHS, KOTOpOE MOrjio Obl BbI3BATH
COMHEHHE B J100POCOBECTHOM HCIIONHEHHH TPYZOBBIX 00sI3aHHOCTEH, a Takke
u3deratb KOH(IUKTHBIX CHUTYaUH#, CrIOCOOHBIX HAHECTH ywepb penyrauuu uiam
ABTOPUTETY pabOTHHKOB YupexkaeHus u/wmu Yupexneuuio;

2.1.18. e nomyckats MposiBieHuH  (hopmanusma, BBICOKOMEpHS,
HEYBAKHUTEJIbHOIO OTHOIIEHHS K 3aKOHHBIM npockdam u TpeGoBaHMAM rpakaaH B
CBSA3H C HCTIOJIHEHHEM TPY/I0BBIX 00s3aHHOCTEi!:

2.1.19. Bo3zepkuBaThcs  OT MyOJIMYHBIX  BBICKA3bIBAHMUIA, CYXKJEHHH u

OUCHOK B OTHOIICHWH Y4YpeXJICHHS, eClH 3TO He BXOIUT B 00sA3aHHOCTH
paboTHuHKa;

2.1.20. cobmonarh KOH(HAEHIHATLHOCTE HHPOPMALMK O KOHTparemTe,
KACAIOLEHCs YCIOBHH €ro JKU3HEeesTeNbHOCTH, JTHYHBIX Ka4ecTB M mnpobiem,
MPUHUMATBL MepbI 1151 ee 0OecreyeHus:

2.1.21. He ucnoaL30BaTH ciyxeOHOe MooKeHue 11 OKazaHus BJIMSIHUS Ha
ACATENLHOCTL FOCYIapCTBEHHBIX OPraHOB M OpraHOB MECTHOIO caMOyIpaBjieHHs,
OpraHu3alui, JOMKHOCTHBIX JIMIL, FOCYIapCTBEHHBIX M MYHMLMNAIbHBIX
CIYXALIHX [PH PELLIEHHH BONPOCOB JIMYHOTO Xapakrepa;

2.1.22. yBaXHTEIbHO OTHOCHTBCS K JIeSTeNbHOCTH NpeACTaBUTENeH Cpe/IcTB

MaccoBOH MHpOpMaLMK no HH(OPMUPOBaHHIO 061IECTBA O pabote Yupexnenus, a

TAlOKE  OKa3biBaTh COAEHCTBHE B MONy4YeHHH AOCTOBepHOW HHpOpMalMKU B
YCTAHOBJIEHHOM TOPSIIKE;

2.1.23. NOCTOSIHHO ~ CTpeMUTBCS K obecrieyeHMI0 KaKk MOKHO Golee
3P HeKTUBHOTO M 3KOHOMHOrO PACNIOpsKEHHs (PMHAHCOBBIMH CPEICTBAMM, HHBIM
UMYLUECTBOM, MaTepHaJIbHO-TEXHHYECKHMH U IPYTrHMH pecypcamu YupexkaeHus:;

2.1.24. ne nucnonb3oBath HMyILECTBO YUpekeHns B Uensx, He CBA3aHHBIX C

HCIIOJITHEHHUEM TPYAOBBIX OGSB&HHOCTCFI, a TakKXxe He f€peaaBath €ro B TakKux
HEJIAX HHbIM JiMam;

2.1.25. cobmonats MPHHLIKITBI M TpeOOBaHWS,  YCTAHOBJIEHHBIE
DejiepanbHbiMU 3aKkoHamMu ot 18 mionst 2011 r. Ne 223-®3 «O 3akynkax TOBapoB,
paboT, ycimyr oTaenbHbIMH BHIAaMH IOPUINYECKHX UL U oT 5 anpens 2013 r.
Ne 44-03 «O koHTpakTHOI cHCTeMe B cepe 3akynok ToBapos, pabort, ycuyr s
obecrieueHns rocynapcTBeHHBIX MYHHLMIAIBHBIX HYXI» W W3JaHHbIE B
COOTBETCTBHH C HHM BHYTPEHHHE PeryisiTHBHbIE JIOKYMEHTBl YupekIeHus, He

CO3/1aBaTh CBOMMHM JICHCTBUSAMH HEOBGOCHOBAHHEIE NPEeUMYLIECTBA Ui KAKUX-JTHO0
YHYaCTHHKOB 3aKyTIOK.

2.2. PaboTHuk Yupexnenus, HaJIeJICHHBIH OpraHu3alMOHHO-
PACTIOPAHTEILHBIMH  [TOJTHOMOYHMSAMH [0 OTHOLICHHIO K ApYruM paboTHHKam




5

Yupesxenus, 10mKeH GbITh TS HUX obpasiom npodeccuonanusma, Oe3ynpeunoii
PENyTAlMH, CBOMM JIMYHBIM MOBEJEHHEM [10JaBaTh MPUMEP YEeCTHOCTH,
OecnpucTpacTHOCTH M CrIpaBe ATMBOCTH.

2.3. PaborHuk Yupexaenus, HaJleJIeHHBIH OpraHM3alUOHHO-

PAClOpsIMTENIbHBIMH  [TOJTHOMOYHSIMH [0 OTHOLICHHIO K ApYruM paboTHHKam
Yupexnenus:

2.3.1. npuHUMaeT Mepsl 1o MPENIOTBPALLECHHIO W  yPEryJHpOBaHHIO B
KOJIEKTUBE KOH(JIMKTa MHTEpPEcOB, 1o NPEAYNPEKRACHHIO KOPPYIILHH, BKJIIOYAS
MEPBI IO NMPEI0TBPALIEHHIO KOPPYNIIHOHHO-0MACHOTO MOBE/ICHHS;

2.3.2. COoneHCTBYyeT YCTAHOBIICHHIO MW  MOMJIEPKAHHUIO B KOJIJIEKTHUBE
310pOBOT0 MOPAJILHO-TICHXOJIOTHYECKOTO KJIUMara;

2.3.3.npu onpenenennn obbema w XapakTepa [opy4aemoii Japyrum
paboTHHKam Yupexaenus paboTsI PYKOBOJICTBYETCS NPHHLHIIAMH

CITPaBEUITHBOCTH, Y4e€Ta JIMYHBIX U JEeJIOBbIX Ka4yecCTB, KBaJ'lH(bl/lKallHH H OIlbITa
IMOAYHHEHHBIX;

2.3.4. e AOMYCKAaET M0 OTHOILUEHWID K MOAYHHEHHBIM paboTHHKaM
HeOOOCHOBAHHBIX NpeTeH3mi, a Takxke (GpakTos rpybocTu u OecrakTHOCTH;

2.3.5. nposiBnisier 3a6oty o MIONYHHECHHBIX, BHHKaeT B WX MpobiaeMbl W
HYJKAbL,  COLCHCTBYET NPUHATHIO 3aKOHHBIX H  OBGOCHOBAHHEIX peLleHuiH,
CMocoOCTBYET NpodeccHoHaTLHOMY 1 AOTZKHOCTHOMY pOCTy pabOTHHKOB:

2.3.6. oka3sbiBaer MOIEPAKKY M NOMOIIL  MOJOABIM  CHELHATHCTAM
(¢ ombiTOM paboTel 10 3 ser) B NpHOOPeTeHUH NPOpeCCHOHATBHBIX HaBBIKOB;

2.4. PaboTHukM Yupexnaenus, HaJleJIeHHbIe OpraHH3alHOHHO-
PACTIOPAZINTEIHBIMH  [TOJJHOMOYMSMH 10 OTHOLICHHIO K JApyruM paboTHHKaM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBHH C 3aKOHONATENLOTBOM Poccuiickoii
Qenepaunn  3a  JeficTBUS WAM  GesnelcTBHS NOTYMHEHHBIX COTPYAHUKOB,
HApYIIAIOUIMX NPHUHIMIIEI STHKH U NPaBHiIa CTy)eGHOTro NOBEJICHUS, €CJIH OHU He
[TPHHSATH MEp, YTOOBI HE IOIMYCTHTH TAKUX AeHCTBHI MiIN Oe3neiicTBHii.

1. Iruka nosesenus padGorunkon Yupexnenus

3.1. PaGotuuku  Vupexnmenus B  cBoeii ACATEIIbHOCTH  MCXOIAT W3
KOHCTHTYLIMOHHBIX T[I0JIOKEHHI O TOM, YTO Y€JIOBEK, €ro npaBa M cBOOGO/IBI
ABIIAIOTCS  BBICILCH LEHHOCTBIO, M  KaXIblii FPaKIaHUH HMEeT mnpaBoO Ha
HCTIPHKOCHOBEHHOCTh YacCTHOM JKW3HH, JTHYHYIO M CeMeHHYI0 TaiiHy, 3aIUTY
HECTH, I0CTOMHCTBA, CBOETO 106pOro HMeHH.

3.2. PaGotuukn Yupexenus:

3.2.1. obsi3anbl cobmoaars O0LIeNpPUHSATBIE dTHYeCKHe HOPMbI M MpaBuja
ACJIOBOTO TOBe/IeHHUs, ObITh BEXIIUBBIMH, 100OpoXKenaTeNbHbIMU, KOPPEKTHBIMH,
HPUHIHUIHANLHBIMH, BHUMATEIbHBIMH, MPOSBIIATSH TEPINHMOCTb M HENpPeAB3STOCTh
B OOILCHHH C rpakAaHAMM U KOJLIEraMH, PabOTHHKAMMU APYrUX OpraHu3aLmii;




6

3.2.2. npu3BaHbl CrNOCOGCTBOBATh CBOMM [OBEICHHEM YCTaHOBJIICHUIO B
KOJUIEKTHBE  NICJIOBBIX  B3aMMOOTHOILLIEHMH,  OTHOIUEGHMIl  MApTHEpCTBa,
B3aMMOYB)KCHUA M B3aHMOINOMOILH, KOHCTPYKTHBHOIO COTPYAHHYECTBA YT C
APYTOM.

3.2.3. IOIKHBI MPOSIBIATL YBaKEeHHE K OObMAsM M TPaAMLHUAM HapOJIOB

Poccun wu APYTHX rocyaapcTB, Y4YMTHIBATh KYJIbTYPHbIE W HMHBIE OCOOEHHOCTH
PA3JIMYHBIX 3THHYECKHUX, COLIMAJIbBHbBIX rpynm u KOHCl)CCCHﬁ;

3.2.4. o6si3anbl  cTpemuThCs B moGOH  cHTyauuu COXpaHATb JIM4YHOE
JIOCTOMHCTBO, ObITh OOPasOM NoBefeHHUs, A0GPONOPSAOYHOCTH M YECTHOCTH BO
BCeX cepax oOIEeCTBEHHOMH KH3HH;

3.2.5. nomwkHbl  M30eraTh JMYHBIX M (DHHAHCOBBIX CBsA3eH, CnocoOHBIX
HAHECTH ylepd HX YeCTH U JOCTOMHCTBY, PeryTalun YupeskIeH s,

3.2.6. He JnonyckaTh NPHHATHS TMHIIK, KYpPeHHS BO BpeMs CclyxeOHbIX
COBelIaHuH, Oecest, MHOrO CykeGHOro obLIeHHs ¢ rpaKIaHaMH.

KpHuTHKa MMelommxcs HeloCTaTKOB B paboTe cO CTOPOHBI PYyKOBOIMTEIS
WM KOJUIer J0/KHA ObITh OOBEKTHBHOI, B3BELIEHHOI, NMPHHLMITHAIBHON H C

MOHUMAHHEM TMPHHUMATBCA TeM pabOTHUKOM YupekIeHHs, K KOTOPOMY OHa
oOpatieHa.

3.3.llpy ucnonHeHWH TPYAOBBIX 0BGA3AHHOCTE} paboTHUKH YupekaeHus
BO3/IEP)KHBAIOTCH:

3.3.1. ot moGoro BHAa BbICKAa3bIBAHWH M AeicTBHI JTUCKPUMHHALMOHHOIO
XapakTepa IO MpU3HaKaM T1oJa, BO3pacTa, packl, HALMOHAIBHOCTH, S3bIKA,
IPakKIAHCTBA, COLUHMAIBLHOIO, WMYLIECTBEHHOIO WIIH CEMEIHOTO TMOJIOKEeHHS,
HCXOS W3 TOJMTHYECKHX WIIH PEIIMTHO3HBIX MNPEANOoYTeHHH, poja 3aHATHI W
MHBIX HMEIOLLIMXCS Pa3JInYHii;

3.3.2. or rpy6ocTy, nposiBienHuii npeHeGpeKUTENBHOTO TOHA, 3aHOCYHMBOCTH,

MPEAB3ATBIX ~ 3aMEYAHWH, MpPEeAbABICHUS HENPaBOMEPHBIX, HE3aCITyKeHHBIX
00OBHUHEHHI;

3.3.3. 0T yrpo3, 0CKOPOHTENbHBIX BbIpaKeHHIl HIIH PeruIuK, NeHCTBUM, OT
HEHOPMATHBHOH JIEKCHKHM, MPENATCTBYIOMX HOPMAJIbHOMY OOIIEHHIO HIIH
MPOBOLMPYIOLIMX MPOTHBOIPABHOE MOBEICHHE.

3.4. PaGoTHuku Yupexnenus JIOJIKHBI OBITH BEKIJIMBBIMH,
N00poXkenaTenbHbIMK,  KOPPEKTHBIMH,  BHHMATENbHBIMH W NpPOsBIIATH
TOJIEPAHTHOCTH B OOILIEHHH C rpaXlaHaMH U KOJLIEraMH.

3.5.He nomyckaercsi obcyskaenue paGOTHHKAMH HEIOCTATKOB M JIHYHOI
KH3HH CBOMX KOJLIET.

3.6. [NoBenenne paboTHHKA Beeria M NpH JIIOOBIX 0GCTOATENBCTBAX JIOJIKHO
ObITh Ge3ynpedHsIM, COOTBETCTBOBATH BBICOKMM CTaHzapram npodeccHoHaiu3Ma
W HPABCTBEHHO-3THYECKHM MpPHHUMIIAM. HHYTO He NOKHO MOPOYHMTH /1e/0BYIO
penyTauunio ¥ aBTOPUTET paboTHHKA.




3.7. PabOTHHMKY mpeanMChIBAETCS: MOCTOSHHO KOHTPOJIMPOBaTh  CBOE
HOBEACHHE, HYBCTBA W OMOLMH, HE T[03BOJISAS JIMYHBIM CHMIATHSM HIIH
AHTHIATHAM, HENPUA3HH, HACTPOEHMIO WM APYXKECKHM 4yBCTBAM BJIHSTH Ha
CIyKeOHble pelleHHs, YMeThb NpeiBUAETh [OC/IeNCTBUS CBOMX JIEHCTBHH M
PeLIEHHH; 00palaThCs OAMHAKOBO KOPPEKTHO C KOJLIEraMH, pPyKOBOJCTBOM
HE3aBHCHUMO OT HX CIIyKeOHOr0 MIIH COLMATBHOTO MOJIOKEHHSL.

3.8.B npouecce TenedorHOro obmEHuS JAOIDKHBI  OBITH  COGMIOACHBI
ClIe/IyIOLIHe MpaBuiIa;

- Ha BXOJs1IHE 3BOHKH CJICAYET OTBeYaTh KaK MOXKHO 6510Tpee, Ipu OTBETE
Ha3biBaTh CBOE UM,

- TIpH 3BOHKe B ToApasjesneHns YupexeHus paGOTHHKY HeoOXO0aMMO
Ha3BaThb CBOE MMS M JOJDKHOCTH (MO0 HaAMMEHOBaHHe noJipas/ie/ieHus ), a TaKkxe

[IOHHTEPECOBATbCHA, MOXKET JIH CODECeNHMK B JMaHHBII MOMEHT YACJIHUTh BpeMs
pasrosopy;

- [IpH 3BOHKE B JIpyre OpraHu3aluu HeoOXOaMMO Ha3BaTh CBOIO bamunnio
1 MM, JI0JDKHOCTb, O3BYYMTh Ha3BaHMe YupekieHHs, CIPOCHTS, ya100HO 511
cobece/IHUKY pa3roBapuUBaTh B JAHHBI MOMEHT:

- 3dKaHYHUBaTh pasroBop, Kak rnpasu.ii10, J0JIKEH MMO3BOHUBIIIHIA;

- €G- BOMpOC, M0 KOTOpOoMy PaGoTHHKY HeoOXOAMMO CBS3aThes ©
KOJLICraMi MM BHEIIHUMH NpPE/ICTABUTENAMH He SIBISETCS CPOYHBIM, cieayer
OT/aBaTh NpeAnovYTeHHEe CBA3M M0 IEKTPOHHOM nourte. Eciu xe BOIIPOC sABJSAETCS
CPOYHBLIM, OHAKO MpH 3TOM HEOOXOAMMO JOHECTH 10 cobecelHHKa GONbIIOI
o0beM HMH(OpMAUKK, TO TeneOHHBIH 3BOHOK NOJKeH OBITh  mpeaBapen

SJIEKTPOHHBIM COOOLIEHHEM, COAEpKALIMM 3TY HMHMOPMALMIO B HEOOXOIUMOM
obbeme;

- oﬁcyx(nenue C KOJLJIeraMu JIMYHbIX BOITIPOCOB, peIlIeHHE JIMYHBIX npoﬁneM,

a TAKXKe JIMYHbIE pPasroBopsl 110 TCJ]C(I)OH)’ B pa6oqee BPEMS pacClLieHUBAIOTCs Kak
HEPErilaMEeHTHPOBAHHbIE NEPEPLIBLI.

3.9. Ilpwu BO3HMKHOBEHHUH KOH(JIUKTHO# CUTyalHH MEXY
TOApas/CICHHAMH, IPHOPHTETHLIM HANPABICHHEM pPelIeHHUS] KOH(IIMKTA sIBAsieTCs
YYET HHTEPeCOB YUpeKIeHHs B LeJIOM.

3.10. Buemnnii Bua pabGoTHHKOB YupexaeHuss NpH MCMNONHEHHH WMH
TPYZIOBbIX 00s3aHHOCTEH, B 3aBHCHMOCTH OT YCIIOBHH WX HCIIOJIHEHHS, JOJKEeH
CNocoOCTBOBATh  YBAKUTENIBHOMY — OTHOLICHHIO rpaxjaal K YupexaeHHio,
COOTBETCTBOBATh  OOLUENPHHATOMY /€JIOBOMY CTHIIO, KOTOPbIH  OTJIMYAIOT
OULUHATBHOCTD, CAEPKAHHOCTS, TPAAHLIHOHHOCTD, AaKKypaTHOCTh. PaGoTHukH
Yupexaenus  cobmoaaor PasyMHYI0  IOCTATOYHOCTbL B  HCHOJB30BaHUH
KOCMETHKH, IOBEJIMPHBIX U3/1€/IMi M HHBIX YKpaIlCHH.

IV. 3akmounrtenbubie nookenns

4.1.Ecan 'y paboruuka VupexkaeHus BO3HHKAIOT 3aTpy/IHeHUs B
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OTHOLICHHH TMOHWMaHMsi NUOO npuMeHeHHs nonoxenuii Kopekca, oH BIIpaBe
00paTHTBCA 3a KOHCYyIbTalMell (PasbiICHEHUIMH) K CBOEMY HENOCpPeICTBEHHOMY
PYKOBOZHTEINO, a TaKkKe K NODKHOCTHOMY JIMLlY YUpekIeHHs Mo NpoduIaKTHKe
KOPPYNUHOHHBIX H HHbIX TPABOHAPYILIEHMUIA.

4.2. PyKoBOZMTENIH BCEX ypOBHEH He HMMEIOT npaBa CKpbIBaTh OT
BBIIICCTOSIIEr0  pYKOBOACTBA  (DaKThl  HEHAJIEKALIEr0  MCIONHEHHS  MX
MOAYHHEHHBIMU — PaOOTHUKAMK YupekIeHUs TPYI0BbIX 0OA3aHHOCTE.

4.3. PykoBoauTeNH Bcex ypoBHeii YupexaeHusi He NOJDKHBI JIOMyCKaTh
npecienoBaHue pabOTHHKOB YupekIeHus 3a yBeJOMIICHHE HITH HHpOpMHUpOBaHHEe
COOTBETCTBYIOLLETO PYKOBOJAHUTEIS, NpelyCMOTpeHHoe HacTosumM Konekcom. B
TO Ke Bpems HeoOXOAMMO rmpecekaTh IHOObIE MONBITKH pacnpocTpaHeHus
3aBEIOMO  JIOKHOWH HH(OPMALIMK, HENPOBEPEHHbIX HIIH HETIO/ITBEPIKAEHHBIX
(hakToB C 1enbi0 OMOpPOUMTH paGoTHHKA VypekieHus, HEe3aBHCHMO OT ero
JIOJDKHOCTH.

44.Ha paGoTHuka VupexaeHus He MOKET OBITh  HAIOKEHO
AMCLHMIUIMHAPHOE B3bICKAHWE 3a MpeiocTaBleHne MHGOPMALMH O HAPYLICHHH
Kogekca, 3a «kputuky pykoBoauTens wuiM Komier o obcTosiTenbeTBaM,
MpeayCcMOTpeHHBIM HacTosumuM Kogekcom.

V. OrBercrBennocTs paboTuuka Yupesaenns
3a Hapymenne Koaexca

5.1. Hecobmonenne Komekca Moxer NPUBECTH K JIMCUMILIMHAPHBIM
CaHKLHAAM — BILIOTh 10 YBOJIbHEHHUS - B COOTBETCTBUHM C JCHCTBYIOUIMM TPYIOBBIM
3aKOHO/aTe/IbCTBOM P® M JIOKaJIbHBIMH HOPMATHBHBIMH aKTaAMH.

5.2. B ciyuasx, npeycMOTPEHHBIX (enepanbHbIMU 3aKOHAMM, HapylleHHe
nonoxennit Kozekca Brever npumenenwe Kk paGOTHHKY Yupexnenuss mep
HOPHJIHYECKOM OTBETCTBEHHOCTH.



